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1L M6 ta cong viéc
Budce 1: Phat sinh chi phi

Khi c¢6 nhu cau vé phat sinh chi phi dé phuc vu cho cong tac quan ly, van

‘hanh va san xuat kinh doanh ctia Céng ty, cac phong ban, don vi truc thude Cong

ty 1ap thi tuc dé thuc hién, thi tuc gdom:

- Gidy dé xuét

- Du toan kém hoac khai toan

- B4o gia (co s& dé 1ap du toan hosc khai toan)

Ghi chii: Néu viéc phét sinh chi phi thuoc pham vi tram truc tiép thuc hién
viéc thanh quyét toan chi phi phat sinh thi hd so tai budc 1 phai bao gém cac thu
tuc trén. Con nhitng chi phi phat sinh ma céc don vi chi dé xuét, con thi tuc mua
sam thudc tham quyén ciia cac phong chuyén méon thi thii tuc chi can gidy dé xuat,
trong dé xuét phai néu ly do vé viéc phét sinh dé.

Buéc 2: Tiép nhan ho so

Khi c6 phét sinh chi phi tai cac don vi thi cac don vi giri hd so dén céc
phong ban chuyén mén lién quan vé linh vuc chi phi phét sinh dé kiém tra. Trén co
s& d6 cac phong ban chuyén mon kiém tra hd so phat sinh duya trén dy todn va nhu
cau khoi luong thuc t& phat sinh. Sau khi kiém tra, xem xét (néu dam bao yéu cau)
phong chuyén mén ky hd so dé thuc hién bude tiép theo.

Buée 3: Kiém tra ho so

Phong TCKT c6 trach nhiém kiém tra hd so phat sinh, viéc kiém tra hd so
dua vao budc 1, budc 2 va gia thuc té cia thi trudng tai thoi diém phat sinh chi
phi, sau khi kiém tra xong KTV c6 trach nhiém ky nhay vao hd so dé trinh Trudong
phong TCKT (Ké toan truong) ky.

Budéc 4: Ky hd so

Trén co s& ho so dd duge KTV kiém tra ky nhay, Truéng phong TCKT/Ké
toan trudng xem xét va ky ho so dé trinh giam déc phé duyét.

Buoc 5: Phe duyét

Giam ddc hodc nguoi iy quyén ky phé duyét ho so.

Bude 6: Lap chirng tir chi

KTV lap phiéu chi hodc Gy nhiém chi (di v6i hinh thirc chuyén khoan).

Budéc 7: Ky chirng tir va chi tién



KTV ky ngudi 1ap phiéu, trinh Ké toan truong ky; Giam doc ky; nguoi nhan
tién ky nhan va thi quy ky chi tién..

Buéc 8: Luu trit ho so

Phong ké toan c6 trach nhiém luu trir hd so theo ding quy dinh.

Ghi chi: D6i véi nhitng hd so phét sinh khong pht hop véi tinh hinh thuc té
cling nhu khong dam bao theo hd so du toan, gia ca khéng hop 1y trén thi truong
thi cac phong chuyén mén chuyén tra hd so lai cho cac don vi trong vong 1-2 ngay
ké tir khi nhan hd so cua cac don vi.

I11. N§i dung chi tiét

1. H) so phat sinh lién quan dén thi cdng cong trinh (thong qua hop
dong giao khoan ndi bd).

ST As A A . X X Ph(‘)ng
Noi dung HO so' gom Biéu mau ban hanh
- Gidy dé nghi tam tmg | Mau s6 C32-HD TCKT
- Bién ban xac nhan khéi KT
lugng va giao viéc (néu CNMTNT
chua c¢6 hop dong giao
khoén)
- Bang khai toan (thé Céac phong
01 | Tam wng | hién gia tri tam tinh dé c6 ban, don
co s tam Ung) Vi
- Hop dong giao khoan KH
- Gidy dé nghi chuyén | Mau s6 DNCK-CKT03 | TCKT
khoan (dbi véi nhitg hd
so khi thanh toan héa don
tai chinh tir 20trd trd [én)
- Gidy dé nghj thanh toan | Mau s6 C33-BB TCKT
tam Ung
- BO ching tur tam Ung Céc don
(photo kém theo) Vi
- Bang ké chimg tir thanh | Mau s6 M.BKTU-CKT | TCKT
toan tam ung 02
Thank e don iihinh Quy dinh
02 | toan tam = - =
1’rng. - l?}en bang nghiép thu KT
khoi lugng hoan thanh
- Bang tong hop gia tri | Mau s6 THGT-CKT04 | TCKT
thuc hién
- Gidy dé nghi chuyén | Mau s6 DNCK- | TCKT
khoan (d6i vé&i nhimg ho | CKT03
so khi thanh toén hoa don
3
— — -




tai chinh tr 20trd trg 1€n)

03

Thanh
toan

- Gidy dé nghi thanh toan

Maiu s6 C37 - HD

TCKT

- Hop dong giao khoén

KH

- Bién ban nghiém thu
khoi lugng hoan thanh

KT

- Bang tong hop gia tri
thuc hién

Mau s6 THGT-CKT04

TCKT

- Bang ké dé nghi thanh
toan (do6i véi 2 hdéa don
tai chinh tr¢ 1€n)

Mau sb C41- HD

TCKT

- Hoa don tai chinh

Qui dinh

- P6i v6i nhan cong thué
ngoai thuc hién thi nguoi
duoc thué phai cung cip
ma sb thué, gidy chung
minh nhan dan kém theo
hop dong giao khoan +
thanh Iy hop dong.

Méu s6 C08-HD
Mau s6 C10-HD

TCKT

- Gidy dé nghi chuyén
khoan (ddi véi nhitng ho
so khi thanh toén hoa don
tai chinh tr 20trd tr¢ 1€n)

Miu sd DNCK-

TCKTO03

TCKT

2. HO so' mua siim vt tw, hoa chat phuc vu hoat dong san xuat cia Cty

‘STT Shy Hb so’ gom Biéu miu th‘lg L
dung hanh

- Gidy dé xuét Mau sé6 DX-TCKT | TCKT
01

- Bang tong hop vét tu, hoa Cac phong

chét can mua sam ban, don vi

o1 |Teming |- Bang bio gia (néu don NCC

giad cia mot don vi san

phadm tir 2 triéu tr& 1én thi

phai tham khdo 2 bao gid)

- Hop dong mua sam Mau s6 HDMB- | TCKT
TCKTO05

- Hop dong mua sam Mau s6 HDMB-|TCKT
TCKTOS5

Thanh |- Bién ban thanh ly hop TCKT
02 | toantam | dong
ung - Bién ban giao nhan va NCC
nghiém thu hang hoa
i - Hoa don tai chinh Qui dinh
4
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3. Hd so xir Iy nhé va mdt s6 ndi dung khac

STT | Noi dung HO6 so gom Biéu miu thg.g,l? R
- Gidy dé nghi tam tng Mau s6 C32-HD | TCKT
- Gidy dé xuat Miu s6 DX-|KT
TCKT 01 CNMTNT
- Bang dy tru kinh phi Céc don vi
op | Tam img (nhiéu hang muc cong
viéc)
- Bao gia (dé lam co sé NCC
1ap bang du tru kinh phi)
- Bién ban kiém tra su cd KT
(ddi v6i may méc thiét bi)
- Giay dé nghi thanh toan | Mausé C33-BB | TCKT
tam ung
- B0 ching tor tam ung Cac don vi
(photo kém theo)
- Bang ké chung tir thanh | Mau  s6BKTU- | TCKT
Thanh . ) o
02 | toan tam to’an tam”u'ng’ (6017 voi 2 | CKTO02
1’rng. hoa don tai chinh trd 1én)
- Hoa don tai chinh Quy dinh
- Bién bang nghiép thu KT
cong viéc hoan thanh
- Bang tong hop gia tri |Mau s6 THGT- | TCKT
thuc hién TCKTO04
- Gidy dé nghi thanh todn | Mausdé C37-HD | TCKT
- Gidy dé xuét Miu s6 DX-
TCKT 01
- Bién ban kiém tra su ¢ KT
- Bang du tru kinh phi Céc don vi
- Béo gia NCC
03 | Thanh - Bang ké dé nghi thanh | Maus6 C41-HD | TCKT
toan toan (d6i véi voi 2 hoéa |
don tai chinh trd 1€n)
- Bang xac nhan hodc KT
nghiém thu cong viéc
hoan thanh
- Bang tong hop gia tri | Mau s6 THGT- | TCKT
thuc hién TCKTO04
S— e S




4. Hd so mua sim CCDC, TBVP (khong bao gém tai san c6 dinh)

STT | Noi dung HOb so gf‘)m Biéu mau th;;gﬂl:an
- Giéy dé nghi tam ung Mau s6 C32-HD TCKT
- Gidy dé xuat Mau s6 DX-TCKT | TCKT
01
- Bang du tru CCDC, Céc phong
Tam ttng |TBVP cin mua sdm ban, don vi
(doivéi | - Béo gia (3 bao gia khac NCC
truong hop | nhau néu gia tri mua sém
01 | cdacdonyvi |tur2 trd trg 1én)
truc tiép |- Hop dong (néu c6) Mau s6 HDMB-|TCKT
ung tién dé TCKTO05
thuc hign) |- Gidy dé nghi chuyén |Mau s6 DNCK-|TCKT
khoan (d6i véi mua sam | TCKTO3
khong thong qua hop
ddéng va gia tri mua sim
tur 20trd trd 1€n)
- Giay dé nghi thanh|Mau sé C33-HD TCKT
todn tam Ung
-B§ ching tor tam ung Céc don vi
., | (photo kém theo)
T:‘:{‘:‘Qg“ - Bang ké ching tr|Mau s6 BKTU- | TCKT
(' A v th,a.nh tola'm tam ung (Eiéi TCKTO02
udng Tiop voi 2 hoa don tai chinh
02 o dom vi trd 1€n)
ct“r;c " | - Hoa don tai chinh Quy dinh
ing tiénf;e; - Bién ban giaonhdn | , NCC
i) - Giay dé nghi chuyén | Mau sODNCK- | TCKT
‘ ' khoan (d6i véi hdéa don | TCKT 03
tai chinh tur 20trd tro 1€n)
- Phiéu nhap kho Mau s6C20-HD TCKT
- Phiéu xuat kho ‘Mau s6 C21-HD TCKT
03 | Thanh toan |- Gidy dé nghi thanh | Mau s6 C37-HD TCKT
toan
- Gidy dé xuat Mau s6  DX-|TCKT
TCKTO1
- Hop dong (néu co) Mau s6 HDMB- | TCKT
TCKTOS5
- Bién ban thanh ly hop TEKT
dong (néu cd)
- Bdo gia NCC
- Bang ké dé nghj thanh | Mau s6 C41-HD TCKT
6




toan (d6i véi véi 2 hoa
don tai chinh trd [én)

- Bién ban giao nhan va NCC
nghiém thu hang héa

- Giay d,é nghi chuyén |Mau s6 DNCK-|TCKT
khoan (d6i véi hoa don | TCKT 03
tai chinh tur 20trd trd 1€n)

- Phiéu nhép kho Mau s6 C20-HD TCKT

- Phiéu xuat kho Mau s6 C21-HD TCKT

- Gidy dé xuat (Kém |Mdu s6  DX-|TCKT
Tam theo du toan mua sam) TCKTO1

wng,Thanh | - Bao gia (3 bao gia khéc NCC
toan tam | nhau)

ttng, Thanh | - Hop dong

toan - Thanh 1y hop dong
04 (Doivoi |- Bién ban giao nhan NCC
truong hop | (néu rd chét lugng)
thong qua | - Hoa don tai chinh Qui dinh

hop dong |- Nhimng chimg tir can
véinha | thiét khac nhu: phu luc
cung cap) |hop dong, gidy uy
quyén, ...

5. Quy dinh ngi dung ghi trén héa don tai chinh

- Héa don phai ghi day du tiéu thirc “ ngay, thang, ndm” 14p héa don.

- Héa don phai ghi day du tiéu thirc “ tén, dia chi, ma sé thué cua ngudi
ban”, “Tén, dia chi, ma s6 thué cua ngudi mua”, dbi v6i héa don mua hang phai
ghi cu thé nhu sau:

+ Ho tén ngudi mua hang: ghi tén cia nguoi di mua

+ Tén don vi: Cong ty Thoat nudc va xir ly nude thai Pa Nang.

+ M4 s6 thué: 0401339167

+ Pia chi: Puong H6 Nguyén Trimng, T6 49, Phuong Hoa Cudng Nam,
Quan Hai Chau, Thanh phé Pa Néng. (C6 thé viét tat: Phuong 1a “P”, Quan la “Q”,
Thanh phd 1a “TP”.

+ Hinh thirc thanh toan: TM (néu thanh toan bang tién mat), CK (néu thanh
toan chuyén khoan).
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- Hbéa don phai ghi rd tiéu thic “So6 thir ty, tén hang hda, dich vy, don vi
tinh, sé luong, don gia, thanh tién”: ghi theo thir tu tén hang héa, gach chéo phan
b6 trong (néu co).

- Héa don phai “ky, dong dau, ghi rd ho tén” cta ngudi ban hang; Truong

hop thu truong don vi khong ky vao tiéu thirec nguoi ban hang thi phai co gidy Uy

quyén cua tht truéng don vi cho ngudi truc tiép ban ky, ghi rd ho tén trén hoa don
va déng dau cua td chirc vao phia trén bén trai ctia to hoa don.

- Hoa don phai “ky, ghi rd ho tén” ciia ngudi mua hang; Riéng dbi véi viée
mua hang khéng truc tiép nhu: Mua hang qua dién thoai, qua mang , Fax thi ngudi
mua hang khong nhét thiét phai ky, ghi rd ho tén trén héa don. Khi lap hoéa don tai
tiéu thuc “nguoi mua hang (ky, ghi rd ho tén), nguoi ban phai ghi rd 1a ban hang
qua dién thoai, qua mang hoac fax.

- Pong tién ghi tén hoa don 1a: Pong Viét Nam.

- Hoa don phai ghi ding ndi dung, khong dugc tay xda, khong sua chira,
phai dung cung mau muc, loai muc khong dugc phai, khong st dung muc do, chir
sO va chir viét phai lién tuc, khong ngat quang, khong viét hodc in dé 1én chir in
san.

- Pbi voi viéec mua hang ma trong trén héa don khéng ghi du sé dong danh
muc hang héa thi duoc phép 1ap bang ké dé liét ké cac loai hang héa, dich vu da
kém theo hoa don.

+ Noi dung ghi trén héa don: Hoa don phai ghi rd “kém theo bang ké s ...,
ngay .... thang ... ndm.....” Muc “tén hang” trén hoa don chi ghi tén goi chung cua
mat hang.

. +Noi dung trén bang ké: Bang ké do ngudi ban hang tu thiét ké phu hop véi

dac diém, mau ma, chung loai cua céac loai hang hoéa nhung phai dam bao cac ndi
dung chinh nhu sau: Tén nguoi ban hang, dia chi lién lac, ma s6 thué; Tén hang, s6
luong, don gi4, thanh tién. Truong hop ngudi ban hang nop thué GTGT theo
phuong phéap khau trir thi bang ké phai c6 tiéu thirc “thué suét gia tri gia ting”,
“tién thué gia tri gia ting”; Bang ké phai ghi rd “Keém theo héa don sb.... ngay ....
thang.....nAm” va c6 day du céac chit ky ctia ngudi ban hang, chit ky ctia ngudi mua
hang nhu trén hoa don.

- P6i véi héa don tiép khach: Noi dung ghi trén hoéa don la “dich vu én
udng (kém theo phiéu tinh tién/gidy tinh tién ngay ... thang ... nim ...)".

Ghi chii: Nhitng hoa don ghi khong dung quy dinh theo ndi dung huéng dan
trén thi phong TCKT khéng tiép nhan nhitng héa don ghi sai do.
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MOT SO BIEU MAU TRONG HO SO TAM UNG, THANH TOAN

TAM UNG VA THANH TOAN
TT CAC BIEU MAU Miu s6 Ghi chi
1 | Gidy dé nghi tam tng Mau s6 C32-HD
2 | Gidy dé nghi thanh toan tam g Mau sb C33-BB
3 | Gidy dé nghi thanh toan Miu s6 C37-HD
4 | Bang ké dé nghi thanh toan Mau s6 C41-HD
5 | Phiéu nhap kho Mau s6 C20-HD
6 | Phiéu xuat kho Mau s6 C21-HD
7 | Hop dong giao khoan nhan céng ngoai | Mau sé C08-HD
8 | BB thanh ly hop déng nhan cong ngoai | Mau s6 C10-HD
9 | Gidy dé xuét Mau s6 DX-TCKT 01
10 | Bang ké ching tir thanh toén tam (rng Miu s6 BKTU-TCKT 02
11 | Gidy dé nghi chuyén khoan Mau s6 DNCK-TCKT03
Bang tong hop gia tri, khoi lugng thuce St
12 | hién Miu s6 THGT-TCKT04
13 | Hop dong mua ban Mau s6 HDMB-TCKTO05
9




GIAI THiCH NOI DUNG CAC BIEU MAU, CHUNG TU

1. Gidy d& nghi tam \rng (MAu s6 C32-HD)
Ban hanh kém theo QP so 19/2006/QP-BTC ngay 30/3/2006 ciia B truéng B
“Tai chinh)

Gidy dé nghi tam tmg 1a céin cir dé xét duyét tam tng, 1am thu tuc 14p phiéu chi va

xuét quy cho tam tmg.

Giay de nghi tam Ung do nguoi xin tam Ung viét 01 lién gui cho phu trach bo
phan va ké toan trudng soat xét giri thu trudng don vi duyét tam mg.

(1): Nguoi xin tam Ung: ghi rd ho tén.

(2): B6 phan nguoi tam ng dang cong tac (phong, doi, tram).

(3): S6 tién xin tam mg phai viét bang sb rd rang.

(4): Sé tién ghi bang chit.

(5): Muc dich str dung tién tam ung.

(6): Ung cho cong trinh phai ghi rd tén, sé HDP. Néu gidy d nghi tam tmg cho
nhiéu cong trinh phai ghi & khoan tmg ctia nhiéu cong trinh.

(7)Thoi han thanh toan: ghi rd ngay, thang hoan lai s6 tién d3 tam tng.

(8): Ngudi dé nghi tam tng va ghi rd ho tén.

(9): Nguoi xin tam ing & b phén nao thi phu trach ctia bd phan doé ky.

(10): Chir ky cua truong phong TC-KT.

(11): Giam ddc ky duyét sé tién dugc tam Ung.

2. Gidy dé nghi thanh toan tam @ng (Mau sé C33-BB)

Ban hanh kém theo OP sé 19/2006/0D-BTC ngay 30/3/2006 ciia Bé truéng Bj
Tai chinh)

Gidy dé nghi thanh toan tam g la bang 1iét ké céc khoan tién di nhan tam tng
va cac khoan d3 chi ctia nguoi nhan tam tmg, 1am cin cir thanh todn sé tién tam Gng
va ghi s6 ké toan. |

Can ctr vao chi tiéu ctia ¢t A, ké toan thanh toan ghi vao cot 1 nhu sau:

Muc I - S6 tién tam ting: gdm sb tién tam tng céc ky truée chua chi hét va sé
tam Ung ky nay.

Muc 1: S6 tam tmg cac ky trude chua chi hét can ctr vao dong sé du tam ung tinh
den ngay l1ap phiéu thanh toan trén s6 ké toan ghi.

Muc 2: S6 tam tmg ky nay cin ctr vao cac phiéu chi tam tng dé ghi. Mdi phiéu
chi ghi 01 dong.

Muc II - Tong s6 tién di chi (c6 kém theo bang ké chi tiét)

Muc IIT - Chénh 1éch: 12 s6 chénh 1éch gitta muc I va muc II




Néu s6 tam tng chi khong hét ghi vao dong 1 ctia muc III

Néu chi qué s6 tam tng ghi vao dong 2 ctia muc III.

Cé céc truong hop sau:

S6 tién chi dung thuc té (hop 1y, hop 18) = sé tién dé tam tmg: Cong ty xo4 khoan
da tam Ung.

S6 tién chi dung thuc té (hop ly, hop 18) < s6 tién da tam tng: CBCNV hoan lai

cho Céng ty s6 chénh léch thira (hodc Cong ty trir lwong) va xo4 khoan da tam tmng.
S6 tién chi dung thuc té (hop 1y, hop 18) > sb tién da tam tmg: Cong ty chi thém
phan chénh léch thiéu cho CBCNV va xo4 khoan di tam tng.
3. Gidy dé nghi thanh toan (Mau sé C37-HD)
Ban hanh kém theo QP so 19/2006/QP-BTC ngay 30/3/2006 ciia Bj trwéng Bé
Tai chinh)
Gidy dé nghi thanh toan duoc ding trong trudng hop da chi nhung chua duogc
thanh toan
Gidy d& nghi thanh toan do ngudi dé nghi thanh toan viét va gui cho PT bd phéan

(phong, d61 , trung tdm) ky xac nhan.
PT ké toan soat xét va chuyén cho lanh dao cong ty phé duyét. Sau khi duoc phé

duyét chuyén cho ké toan thanh toan dé lam thu tuc thanh toan va ghi s6 ké toan.
Nbi dung thanh toan: c¢6 kém theo bang ké chi tiét.
4. Bang ké thanh toan (Mau s6 C41-HD)

Ban hanh kém theo Thong tw so 185/2010/TT-BTC ngay 15/11/2010 ciia Bé Tai
chinh
" Bang ké thanh toan dung dé ké toan bd chimg tir héa don khi thanh toan.
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CONG TY THOAT NUOC & XU LY NUGC THAI MAiu sé6 C32-HD
PHONG TAI CHINH - KE TOAN : (Ban hanh theo QD sb 19/2006/Qb-
M{l dO’ll Vi SDN821103324 BTC ngay 30/03/06 cua BTC)

GIAY PE NGHI TAM UNG
Ngay....... thang.....ndm 20...
Kinh givi: - Giam dbc
- Phong Tai chinh - K¢ toan

...............................................................................................................

Giam déc Ké toan truémg PT bé phin Nguoi dé nghi tam ing
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CTY THOAT NUOC VA XU LY NUOC THAI PN
PHONG TAI CHINH - KE TOAN
Ma don vi SDNS: 1103324

MAu s6 C33-BB

(Ban hanh theo QD sé 19/2006/Qb-
BTC ngay 30/03/06 ciia BTC)

_ GIAY PE NGHI THANH TOAN TAM UNG

......

nam 20...

- Hovaténnguoithanh todn: ...... ..o e
= DG DRBH (1B CHLY: .oooovievmsorsrsmsrsoninvesrersnssemsemaise mevmiosins i sibaismsssinsersssreysmssemisnsessesmatires

-S4 tién tam mg dugc thanh toan theo bang dudi day:

Dién giai

So tién

A

I. S6 tién tam \ng

1. S6 tam ung cac ky trude chua chi hét

2. S6 tam tmg ky nay:

- Phiéu chi so:

- Phiéu chi so:

IL. S6 tién da chi (kém theo bang ké)

II1. Chénh léch:

1. S6 tam tmg chi khong hét (I-11)

Giam doc

2. Chi qua s6 tam {mg (II-I)

K¢ toan truéng

KT thanh toan

Nguwoi dé nghi




CTY THOAT NUOC VA XU LY NUOC THAI PN MAu s6 C37-HD

A 5 X - . (Ban hanh theo QB sb 19/2006/QD
PHONG TAI CHINH - KE TOAN

-BTC ngay 30/03/06 cia BTC
M3 don vi SDNS: 1103324 Sy SvlaTasie BIC)

: GIAY PE NGHI THANH TOAN
Ngay thang nam 20...
Kinh giti:  Giam d6c Cong ty
Phong Tai chinh - Ké toan

............................................................................................................

............................................................................................................

WABTBRAR CIE | .ok v oms suon s s v sin 5508 5H S0 a4 B RSB e 0 560« 858 50 88,8 Wt 3

DRI IEREIT. oo ulpd B sy s i ol lracs-s e & 2 iy S AR R o 8 5ot e e & s bt i

(Kémtheo  chung tir gbc)

Nguoi dé nghi PT b phén Ké toan truong Giam déc




Cong ty thoat nwéc & xir Iy nuwdc thai DN
Phong Tai chinh - Ké toan

Mai don vi ¢6 quan hé voi ngan sach : 1103324

MAiu s6 : C41 - HD
(Ban hanh kém theo Théng tu s6 185/2010/TT -BTC

ngay 15/11/2010 cua B Tai Chinh)

BANG KE PE NGHI THANH TOAN

Ngay ... thdng ... nam 20...

- Ho tén ngudi dé nghi thanh t0AN: .............uiiiiniiiieeeie e eaaans

..........................................................................................

Chirng ti ; ,
T Lt t‘; ‘ e Tién hang | Thué e Ghi
T| S$6 hiéu gay ki dich vu GTGT : chi

’ thang
I R R i S e ol
I . I . | o )

Ngudi dé nghi thanh toan




SO TAINGUYEN VA MOI TRUONG BN MAiu s6 C20-HD
CTY THOAT NUOC VA XU LY NUOC THAI PN (Ban hanh theo QD sé 19/2006/QD-BTC
- ' ngay 30/03/06 ctia BTC)

PHIEU NHAP KHO
Nedy........ thang...... nam 3
B0 csnes e

HO VA 1811 DEUTL ZHAOC .. covvmrsonvranssrronsree suaensnesme sses saswssnsssoss sres saee ssies waes vass S5 sas sase sans s xmbe saes sais sape posesres it swasernsosnssvassns
Theo s&:.cvvveeeeeieen ngay...... thang....NAM 20, . ...CUA. ... e e et
Nhap tai Kho:........ooeeivieeiiiiieeeiinnnn. Q18 GHCMI. ..o oo,

DVT: dong

S6 lwgng
Tén, nhin hiéu, qui cach vat tw, dung cu Misé | PVT |Theo ?hl’rng Thire nhip Don gia Thanh tién
twr
B & D 1 2 3 4
Cong
BN G . oo
S0 CHUNE T KEIM thEO . ..o e et ettt e e
Pa Néng, ngay......thdng......ndm...
Nguwoi lap Nguoi giao hang Thu kho K¢ toan truéng

(Ky, ho tén) (Ky, ho tén) (Ky, ho tén) (Ky, ho tén)



SO TAI NGUYEN VA MOI TRUONG BN MAiu sé6 C21-HD ‘

CTY THOAT NUOC VA XU LY NUOC THAI PN (Ban hanh theo QD s 19/2006/QD-BTC
ngay 30/03/06 cia BTC)

PHIEU XUAT KHO
Ngay........ thang...... nam
SO,

Hovaténngudinhdn:............................. Dia chi(BO phan):.....c.ooiiiiii e
LY O XUAL KN ...
- XUAttai KNO: .o DA M. e

DVT: dong

S6 lwong
TT - Misé | DVT | Theo chimg ; Pon gia Thanh tién
tir Thuwe xuat
B & D 1 2 3 4
Cong
B L1 T O S e I S
= SO CHUNE 1 KEIM thE0:. .. ettt
DPa Nang, ngay... ...thdng......nam... ...
Nguwoi lap Nguwdi nhan hang Thi kho Ké toan truéng Giam dbc

(Ky, ho tén) (Ky, ho tén) (KYy, ho tén) (Ky, ho tén) (KYy, ho tén)



Pon vi : Cong ty thoat nwéc & xir ly nwée thai DN Miu s6 : C08 - HD
B phin: (Ban hanh kém theo Théng tu sé 185/2010/TT -BTC
M3 don vi ¢6 quan hé véi ngan sach : 1103324 ngay 15/11/2010 ctia B Tai Chinh)

HOP PONG GIAO KHOAN NHAN CONG
Sé: ..... HDGK

Ho6m nay, ngay.....thang....ndm....,tal ............covinennnn. Chuing tdi gdom co:

I. Dai dién bén A (Bén giao khoan):
Dai dién Ong: ....ceveeeeeeeeeeeereeeenne (07111 (R ) CHR
B BHE” ..00eercomersammrs srnswnsesnssansinnsbioiiioesion spnsmessespnunopyonsmenitetinasdrssnmiainbions hnsnssnpanaers

Dién thoai: .......cceeeeee..
II. Dai dién bén B ( Bén nhan khoan):
Dai dién Ong: ....c.cevvvveeeeeennns Chirc VU: weveeeeeeeeeeeee,
BN RIS . coonvncnnsusmnnssmmmasensrsasssessennsaranenesmsaminsssss seseisrsasmaioiihonime sEius s ssshmssmss s enniss
CMND: ..., Cép ngay ... thang .... ndm ..... Noi cdp :
Sau khi ban bac hai bén cung thdng nhat ky Hop ddng giao khoan véi cac diéu
khoan sau:
I- Noi dung , trach nhiém va quyén lgi ciia ngwdi nhan khoan
L NGO UNE & ettt ettt s e e s aa e s e e s ba e s saesanensnenns

Bén nhan khoan (Bén B)
Béo quan céc trang thiét bj va dung cu vat tu do bén giao khoan cung cap
Thi cong theo diing yéu céu thiét ké dugc duyét, bao dam chat lugng
II- Trach nhiém va nghia vu ciia bén giao khoan

Bén giao khoan (Bén A)
Thanh toan 40% cho bén nhan khoén sau khi hop dong da ky, 60% con lai
bén A thanh toan cho bén B khi cong viéc da hoan thanh
B6 tri cong viée cho bén nhan khoan thi cong dugc thuén 1¢i lién tuc
tuc bén nhan khoan
III-Nhirng diéu khoan chung vé hop dong
Thoi gian thuc hién: Tir ngay ..../..../...dén ngay: ..../.../....
Phuong thirc thanh toan tién : tién mat/ chuyén khoan
Xir phat cac hinh thirc vi pham hgp dong
Hop dong dugc 1ap thanh 02 ban, mdi bén gitr 01 ban c¢6 gia tri phap 1y nhu nhau./.

DAI DIEN BEN A DAI DIEN BEN B
(Ky, ho tén) (Ky, ho tén)




Ponvi: géng ty Thoat nwéc & XLNT DN MAu s6 : C10 - HD

B0 PREI o cmssorrsnsssimseamassasssansrassssssssassnsssasasns (Ban hanh kém theo Thong tu s6 185/2010/TT -BTC
Ma don vi ¢6 quan hé véi ngan sach : 1103324 ngay 15/11/2010 cua Bg Tai Chinh)

BIEN BAN THANH LY HQOP PONG

GIAO KHOAN NHAN CONG
S0: ....... /TLHD
Hom nay, ngay.... thang....ndm....,tai .................... Chiing t6i gém cé:
I. Dai dién bén A (Bén giao Khoan):..............oooiiiiiiiiiiiiiiiii e
Pai dién Ong: ............................ B VU oo s ng o e e pins i s
U BT . oo e o i i i e e N 0 0 T DI i 0 4 i s 4 e i o ot Dot
REI OIS . v oox e oo it e v e s s i i 8 e 30 8 0 SRS R R BT e 3 5 5 5 i 5104 Rk 8 56 76 W

Paidién:.......oovvviiiiiiiiiiiii T VB e s cumsine iidibinn i s s aen v o e 10
DO A 350 3 55 ot 5 e S Pl i 56 05 BT s 35 g MM 05 i s 538 5 SR ik
317 D
Hai bén thdng nhét thanh 1y hop dong so:........... DAY .o
Noi dung cong viéc d&@ dugc thuc hién:

ORIRE BOIIINL. . .o v oo v hvmnsions sn o som wcs wei s o i b s i i 0 6 i A0 R o e S50 S0 & s i 554 5 K
BERIRRL TROUICSS oo s s o 560 5 3 555 o TR RO 099 i e A 78 o AR 5464 o 104 B4 Kk A0 W0 2
Gia tri hop ddng da thyc hién: ...../dong

Bén A da thanh toan cho bén B sd tién 14 : ....../d0ng (bang chi):.......ocvvvrververrrerereeerenen.
Sé tién phat do bén ............... vi pham hop dong :...../dong (bang chif):.......ccovvrrrrrerrenene.
S tién bén A con phai thanh todn bén B 13:...../d0ng(bang chit)..........ccceeveervererrrerereerenns

Bién ban duoc 1ap thanh 02 ban, mdi bén giit 01 ban c6 gia tri phap ly nhu nhau.

PAI DIEN BEN A DAI DIEN BEN B
(Ky, ho tén) (Ky, ho tén,dong dau)



SO TAINGUYEN & MOI TRUONG PANANG ~ CONG HOA XA HOI CHU NGHIA VIET NAM

CONG TY THOAT NUOC & XU LY NUOC THAI Péc 1ap - Tw Do - Hanh Phiic
DA NANG
Pa Nang, ngay.......thdng.......ndm 20...
: GIAY PE XUAT
Kinh giri:

- Ban Giam doc Cong ty;
- Phong Tai chinh - Ke toan.

Hea 180 ngaon 48 SRAL . ..o il srirseimisesmisnbreic s s

Bl BREE: ..oveimssusmmmsisnmnbbatisss o iionsi i i s v i ves

o i @ T e 0 N S L < S S UYL L A
Phu trach by phan Nguoi de nghi

Y KIEN CUA PHONG CHUYEN MON

.................................................................................................................................
.................................................................................................................................
.................................................................................................................................

.................................................................................................................................

.................................................................................................................................
.................................................................................................................................
.................................................................................................................................
.................................................................................................................................

.................................................................................................................................



CTY THOAT NUGC VA XU LY NUGC THAI DA NANG Mau so
B% phan: Phong Tai chinh - Ké toan BKTU-TCKT 01
M don vi c6 QHVNS:1103324

BANG KE CHUNG TU THANH TOAN TAM UNG

& Ngay thing nim
Ho va tén ngurdi d& nghi thanh tOAN & ........oooouveiiiii et
INDI I COBE TAE: e vv s s v » wiss miis s i i B w s M0 s o I s s i S s 505 s s AR AT i SRS
Chirng tir U .
TT Dién giai Tien hang dich| 1 & GreT S tién

S higu | Ngay thing v

Téng cong

Kém theo chitng tir goc
TRENE IR 2 s s i s o i ks s ot € s s il S T e A e sty e

Ngudi dé nghi thanh toan




".

CTY THOAT NUOGC VAXLNT PANANG  CONG HOA XA HQI CHU NGHIA VIET NAM

TRAM XU LY NUOCTHAL......... Péc lap - Tw do - Hanh phic
GIAY PE NGHI CHUYEN KHOAN Méu s6
Kinh giri: DNCK-TCKT 03

- Giam do6c Cong ty;
- Phong Tai chinh - Ké toan.

Cin ctr hop dong giao khoén sb: ................. ngay ... thang ... nam ... gifra
Céng ty Thoat nudc va X Iy nudce thai Pa nang véi Tram XLNT .........coovveen..
vé vic thi cOng cONZ tHNN: ...ooevniiiineiiiiiiiii et ;
FRBE T, . . i s wonn e niviom s s o Ao ate s w 0% s EO RS o om0 g ;

Can cir hgp dong giao khoan nhén cong sb: ...... ngay . thang . DR covn
il Trgoa XLENT . oooiioiisineamnipssan W e o v w e s s i o veé viéc thi cong
BORE B et s ms wis me s e muaad S AT cadh S e BP0 N oS 5% o 538 50 s s )
BRIONRE TIMIOS o vt s 30 s o i i ok i 5 65 W S A AR Wk S0 A 4 :

Pé dam bao thu tuc thanh quyét toan chi phi thi céng coéng tr1nh ...................
.............................................. BABNE TIIRRO it s v il e v e bk wm i i 43 P o v Smo
theo ding quy dinh. Nay Tram XLNT .........c.cocooiiiiiina..n kinh d& nghi Giam déc
Cong ty, phong Tai chinh - Ké toan cho Tram XLNT .......ccooviiiinneeiiiiiieeeeennns
tam Ung sO tlen ..................... d. BANG Chil: .oevvveiiieiiee e,
(Kem theo glay tam Ung).

S tién tam tng trén chuyén vao tai khoan ctia 6ng: .............oeeveveeveunnnn.n, ,
s6 tai khoan..................... Rl I RN < o s o e bt ks e e o o o i i
RO . et m o s s e n i i s o s o et 3 s Wk 4o, oo sl

Sau khi c6 chimg tir thanh toan chuyén khoan, Tram XLNT .....................
s€ lam thu tuc hoan ing ching tir theo ding quy dinh.

Kinh mong Giam déc Cong ty va phong Tai chinh Ké toan xem xét giai quyét.

Moi théng tin vé& chuyén khoan trén Tram XLNT .........cecovvnveennnn, s€ chiu
hoan toan trach nhiém.

Xin chan thanh cam on!

Pa Néng, ngay ... thang .... ndm ..

Nguoi dé nghi Phu trachTram  Ke toan truéng Giam doc
Phan Thi Dung Mai Ma

Ghi chii: Miu gidy dé nghi chuyén khodn trén chi cé tinh chit tham khio (mdu)
con tiy theo tinh chit cong viéc ma thay doi ndi dung cho phit hop.




CONG HOA XA HOQI CHU NGHIA VIET NAM| Miu sé
DPoc lap - Ty do - Hanh phic THGT-TCKT 04

BANG TONG HQP GIA TRI, KHOI LUQNG THUC HIEN

Cin ctr Hop dong giao khoan sb ...... /HD-GK ngay ..../....... /..... gitta Cong
ty Thoat nudc va Xir ly nudce thai Pa nang véi Tram XLNT ..................

Céan cu bién ban nghiém thu cong viéc hoan thanh ngay ....... SO A

Hom nay, ngay .... thang ... nam ......... , tai Van phong Cong ty ching t6i
gbm co:

Bén A: CONG TY THOAT NUOC VA XU LY NUGC THAI DA NANG

Pai dién Ong : Mai Ma Chtic vu : Giam dbc

Dai dién Ba : Phan Thi Dung Chuire vu : Ké todn truéong

Dia chi: Puong HO Nguyén Trimg, T6 49, Phuong Hoa Cuong Nam, Quén Hai
Chau - TP Pa Néng.

Dién thoai: 0511.3621017 Fax: 0511.3621530

Tai khoan : 0111.6306.0001 tai Ngan hang TMCP Péng A - Chi Nhanh Pa
Ning - Phong giao dich Hoa Cuong Pa Ning.

M3 s6 thué: 0401 339 167

Bén B: TRAM XU LY NUOC THAI .................. - CONG TY THOAT
NUGC VA XU LY NUGC THAI PA NANG

Pai dién Ong : ceveeevnevnnennnnn CHC VL3 vveiavicsassss as

Dia chi: Tram xtr ly nudc thai .................. TPDN

Dién thoai: ................

Chiing tdi ciing thong nhit xac nhan khoi lwong thue hién ..................
B MPRY o iconnvwsnnni dén ngay ......... nhuw sau:

1. Dia dEm thure MBI «ov et

2. Tong giatrithuc hin.............cooevvvnnnnnnn. d (Btfng ChiF: cccuvvvnnnnn.. /.)
Trong dé :

Oy 11200 .23 « soseis d

+ Nao vét bun co ciu tach dong : .......... WEE o vovive B =i d

+ Nao vét bun kénh din vao hd ¢ weveennenn m3x.......d =.......... d

Quy 2/201.: ......... d

+ Nao vét blin co cau tach dong : .......... T S, (R d

+ Nao vét bun kénh din vao ho : ...eueeee.. T d =eeeiinnnns d

Bién ban duoc lap thanh 02 ban mdi bén gift 01 ban dé l1am can ct thanh toan
quyét toan ./. A
DAI DIEN BEN B DAI DIEN BEN A



CONG HOA XA HQI CHU NGHIA VIET NAM

Poc lap - Tw do - Hanh phuc Mau sé

HDMB-TCKT 05

HQP PONG MUA BAN

S6 : 10/HPMB

- Can ctr vao Hién phép nudc Cong hoa Xa héi Chu nghia Viét Nam ndm 1992
da dugc sira d6i, bé sung theo Nghi quyét sé 51/2001/QH10 ngay 25 thang 12 nim
2001 cua Qudc hoi khoa X, ky hop thir 10;

- Can cir nhu cau va duoc su thong nhat ctia hai bén.

Hom nay, ngay ..... thang ..... nam ........ , tai Cong ty Thoat nudc va Xu ly
nudc thai Pa Nang, chung to1 gom co:

_DAI DIEN MUA (BEN A): CONG TY THOAT NUGC VA XU LY
NUOC THAI PA NANG

Dia chi: Puong H6 Nguyén Trimg , T6 49, Phuong Hoa Cuong Nam, Quan
Hai Chau, TP. BN.

IO ERUOBET o000 weme i s 18 wonibininm e i 5 om0 AL R R W AR i3 w39 5 i 5 e 5

Tai khoan sé: 14022424999012 tai Ngéan hang Tecombank CN Thanh Khé
phong giao dich Chg Md&i Da Nang.

MST: 0401339167

Pai didn Ong & ....oovvvvvieiiieiiieee Chucvu: ...

DAL DIEN BAN (BEN B) fuuuuiiiirnieiieeeennnnneeeerrnneeeesssmmnneeeeeeeeeeens
DI BIIEY oo s s i o b TG o s s S o S M e i 3 0 5 Wi i 3

b 271 o e i 5 o - 1 R . A OO

Pai dién Ong: .............................. Chicvu: ...coovvinnnnnn...
Hai bén thoa thuén ky hop déng mua ban véi céc diéu khoan sau day:
Pi¢u 1: CHUNG LOAI, SO LUQNG, PHAM CHAT HANG HOA

1. Bén B ban cho bén A céac loai sau:

TT TEN HANG PVT LUS(?N c | PON GIA | THANH TIEN
1
2
3
TONG CONG




(Bcing BIIE S whsnerave g voss e rosmcin s ke baiivass b IR e e vty )
Piéu 2: GIAO NHAN HANG HOA

Tl IO T S ce rm 15 sormmpnon st e ot 1 5 56 oy v s v i 528 e 0 S R

2.2 Pja diém ZIAO HIEN. % .0, e i, S tT e ik ve v smroe p e bimn sy s e mmn
Pi¢u 3: GIA CA

3.1 Can cir theo gia hai bén d& théng nhat.

3.2 Truong hop thay d6i gia bén B phai thdng bao trudc cho bén A biét trude
khi giao hang.

Piéu 4: PHUONG THUC THANH TOAN

Phuong thirc thanh toén : Bén A thanh toan tién ngay sau khi thuc hién xong
cong trinh. Hinh thirc thanh toan : Tién mat

Pi¢u 5: TRACH NHIEM MOI BEN

5.1 Bén A:

- T6 chirc nhan hang dung chung loai dam bao yéu cau méi trudng.

- Thanh toan tién hang day du theo Diéu 4 trén day.

5.2 Bén B:

- Pam bao ching loai hang héa tot va chét luong bén A yéu cau.

- Cung cip day di chimg tir hoa don theo quy dinh nha nudc.

Picu 6: PIEU KHOAN CHUNG

6.1 Hai bén cam két thuc hién dung theo cac diéu khoan da ghi trong hop dong
nay.

6.2 Moi van dé tranh chip, néu hai bén khong giai quyet dugc bang phuong

phap thao thuén thuong luong, phéan quyét cta toa 4n thanh Phd Pa Ning la co s
phap 1y cudi ciing, an phi do bén 15i chiu.

Hop dong nay duoc 14p thanh 02 ban, mdi bén gitr 01 ban, co gla tri phap ly
nhu nhau. Sau khi thuc hién xong nghia vu cia mmh hop dong nay coi nhu dé thanh
ly./.

DAI DIEN BEN A DAI DIEN BEN B

Ghi chii: Mdu hop dong mua bdn trén chi cé tinh chat tham khao (méu) con
tuy theo tinh chat cong viéc ma thay doi npi dung cho phu hop.




