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II. 1\10 ta cong vi~c

BU'O'c1: Phat sinh chi phi

Khi co nhu c~u vS phat sinh chi phi dS phuc vu cho cong tac quan ly, van
-hanh va san xu~t kinh doanh cua Cong ty, cac phong ban, don vi true thuoc Cong
ty I~p thu tuc dS thirc hien, thu tuc gom:

- Giay dS xuat

- Du toan kern hoac khai toan

- Bao gia (co sa dS l~p dir toan hoac khai toan)

Ghi chit: NSu viec phat sinh chi phi thuoc pham vi tram tnrc tiep thirc hien
viec thanh quyet toan chi phi phat sinh thi h6 sa tai biroc 1 phai bao gom cac thu
tuc tren. Con nhtrng chi phi phat sinh ma cac don vi chi dS xuat, con thu tuc mua
s~m thuoc thfim quyen cua cac phong chuyen mon thi thu tuc chi c~n gi~y dS xuat,
trong dS xuat phai neu ly do vS viec phat sinh do.

Burrc 2: Ti~p nh~n h& so'

Khi co phat sinh chi phi tai cac don vi thi cac don vi giri h6 sa dSn cac
phong ban chuyen mon lien quan vS linh V\fC chi phi phat sinh dS kiSm tra. Tren co
sa do cac phong ban chuyen mon kiSm tra h6 sa phat sinh dua tren du toan va nhu
c~u kh6i IUQ'ng thuc tS phat sinh. Sau khi kiern tra, xem xet (neu dam baa yeu cau)
phong chuyen mon ky h6 sa dS thuc hien biroc tiep theo.

Burrc 3: Ki~m tra h& so'

Phong TCKT co trach nhiem kiSm tra h6 sa phat sinh, viec kiSm tra h6 sa
dua vao biroc 1, buoc 2 va gia thuc tS cua thi tnrong tai thai diSm phat sinh chi
I?hi, sau khi kiSm tra xong KTV co trach nhiem ky nhay vao h6 sa dS trinh Truong
phong TCKT (KS toan tnrong) ky,

BU'O'c4: Ky h& so

Tren ca sa h6 sa da: duoc KTV kiSm tra ky nhay, Truong phong TCKTIKS
toan tnrong xem xet va ky h6 sa dS trinh giam d6c phe duyet.

BU'O'c5: Phe duyet

Giam d6c hoac nguoi uy quyen ky phe duyet h6 sa.

Buo'c 6: L~p chirng tir chi

KTV I~p phieu chi hoac uy nhiern chi (d6i voi hinh tlnrc chuyen khoan).

Burrc 7: Ky chung tir va chi ti~n
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KTV ky nguoi l~p phieu, trinh KS toan tnrong ky; Giam d6c ky; nguoi nhan
tiSn ky nhan va thu quy ky chi tiSn.

Burrc 8: Liru trfr h8 SO'

Phong kS toan co trach nhiern hru trir h6 sa thee dung quy dinh.

Ghi chit: D6i voi nhtrng h6 sa phat sinh khong phu hop voi tinh hinh thuc tS
cling nhir khong dam bao thee h6 sa du toan, gia ca khong hop ly tren thi tnrong .
thi cac phong chuyen mon chuyen tra h6 sa lai cho cac don vi trong vong 1-2 ngay
kS tir khi nhan h6 sa cua cac don vi.

III. NQi dung chi ti~t

1. HB SO' phat sinh lien quan d~n thi cong cong trinh (thong qua hop
d8ng giao khoan nQi bQ).

ST N'" dQI ung H8 SO' g8m Bi~u mfiu Phong
ban hanh

01 T~m ung

- Giay de nghi tarn ung
- Bien ban xac nhan khoi
hrong va giao viec (neu
chua co hop dong giao
khoan)
- Bang khai toan (the
hien gia tri tarn tinh dS co
ca sa tarn ung)

M~u so C32-HD TCKT
KT
CNMTNT

Cac phong
ban, don
VI

- Hop dong giao khoan
- Giay de nghi chuyen
khoan (d6i voi nhtrng h6
sa khi thanh toan hoa don
tai chinh tir 20trd tro len)

M~u so DNCK-CKT03 TCKT
KH

Thanh
02 toan tarn

frng

- Giay de nghi thanh toan
tarn irng
- B9 chirng tir tarn ung
(photo kern theo)
- Bang ke clnrng tir thanh
toan tarn irng

M~u so M.BKTU-CKT TCKT
02

M~u so C33-BB TCKT

Cac don
VI

- Hoa don tai chinh
- Bien bang nghiep thu
khoi hrong hoan thanh
- Bang tong hop gia tri
thuc hien
- Giay de nghi chuyen
khoan (d6i voi nhirng h6
sa khi thanh toan hoa don

M~u so THGT -CKT04 TCKT

M~u so DNCK- TCKT
CKT03

Quy dinh
KT
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tai chinh tir 20trd tro len)
- Giay de nghi thanh toan Mfiu so C37 - lID TCKT
- Hop dong giao khoan KH
- Bien ban nghiem thu
khoi hrong hoan thanh

KT

- Bang tong hop gia tri Mfiu so THGT -CKT04 TCKT
thirc hien
- Bang ke de nghi thanh Mfiu so C41- lID
toan (d6i voi 2 hoa don
tai chinh tro 1en)

TCKT

Thanh - Hoa don tai chinh
- Doi voi nhan cong thue Mfiu so C08- lIDtmin
ngoai thuc hien thi nguoi Mfiu s6 C 10-lID
duoc thue phai cung c~p
ma s6 thue, gi~y chimg
minh nhan dan kern theo
hop d6ng giao khoan +
thanh ly hop d6ng.

Qui dinh
TCKT03

- Giay de nghi chuyen Mfiu so
khoan (d6i voi nhimg h6 TCKT03
sa khi thanh toan hoa don
tai chinh tir 20trd tro len)

DNCK- TCKT

2. H8 SO' mua sam v~t nr, hoa chAt phuc V\l hoat d<)ng san xu~t ciia Cty

·STT N<)i
H8 SO' g8m Bi~u mfiu

Phong ban
dung hanh

- Giay de xuat Mfiu so DX-TCKT TCKT
01

- Bang tong hop V?t tu, hoa Cac phong
! chat c~n mua sam ban, don vi

01
T?m irng - Bang bao gia (neu don NCC

gia cua mot don vi san
pham tu 2 trieu tro len thi
phai tham khao 2 bao gia)

,

- Hop dong mua sam Mfiu so lIDMB- TCKT
TCKT05

- Hop dong mua sam Mfiu so lIDMB- TCKT
TCKT05

Thanh - Bien ban thanh ly hqp TCKT
02 toan tam d6ng

ung - Bien ban giao nhan va NCC
nghiem thu hang hoa
- Hoa don tai chinh Qui dinh
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't
3. HB so' xii' Iy nho va m<}t s6 n<}idung khac

STT N<}idung HB so gBm Bi~u mfiu
Phong ban

hanh
- Giay de nghi tarn irng M~u so C32-HD TCKT

- - Giay de xuat M~u so DX- KT
TCKT 01 CNMTNT

- Bang dlJ tru kinh phi Cac don vi

01 T~m trng (nhieu h?ng muc cong
viec)
- Bao gia (de lam co sa NCC
lap bang du tru kinh phi)
- Bien ban kiem tra SlJ co KT
(d6i voi may moc thiet bi)
- Giay de nghi thanh toan M~uso C33-BB TCKT
tam irng
- BQ chirng tir tam irng Cac don vi
(photo kern theo)

Thanh
- Bang ke chirng tir thanh M~u soBKTU- TCKT
toan tarn irng (d6i voi 2 CKT0202 toan tarn h6a don tai chinh tro len)

rrng - H6a don tai chinh Quy dinh
- Bien bang nghiep thu KT
cong viec hoan thanh
- Bang tong hop gia tri M~u so THGT- TCKT.
thirc hien TCKT04
- Giay de nghi thanh toan M~u so C37-HD TCKT
- Giay de xuat M~u so DX-

TCKT 01
- Bien ban kiem tra SlJ co KT

\, - Bang du tru kinh phi Cac don vi
- Bao gia NCC

03 Thanh - Bang ke de nghi thanh M~u so C41-HD TCKT
toan toan (d6i voi voi 2 h6a -

don tai chinh tro len)
- Bang xac nh~n hoac KT
nghiem thu cong viec
hoan thanh
- Bang tong hgp gia tri M~u so , THGT- TCKT
thirc hien TCKT04
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4. HB SO' mua s~m CCDC, TBVP (khfmg bao gBm tai san cB djnh)

STT N(>idung HB sO'gBm Bi~u mAu Phong ban
hilnh

01

Tarn .rng
(a6i voi

truong h9'P
cac don vi,

trice tiep
trng tidn ad
thuc hien)

- Giay de nghi tarn irng M~u so C32-HD TCKT
- Giay de xuat

- Bang du tru CCDC,
TBVP can mua s~m
- Bao gia (3 bao gia khac
nhau neu gia tri mua s~m
tir 2 trd tro len)

M~u so DX-TCKT
01

TCKT

Cae phong
ban, don vi
NCC

- Hop dong (neu co)

- Giay de nghi chuyen
khoan (d6i voi mua sam
khong thong qua hop
d6ng va gia tri mua sam
tir 20trd tro len)

M~u so
TCKT05

HDMB- TCKT

M~u so
TCKT03

DNCK- TCKT

02

-BQ clnrng nr tam irng
(photo kern theo)Thanhtoan ~----------~-----+~~--~------~--------~
- Bang ke clnrng tir M~u so BKTU- TCKT

tam .rng thanh toan tarn irng (d6i TCKT02(a6i voi voi 2 hoa don tai chinh
truong h9'P tro len)
cac =.vi _Hoa don tai chinh

true tiep
tcng tien ad - Bien ban giao nhan
thuc hien) - Giay de nghi chuyen

khoan (d6i voi hoa don
tai chinh nr 20trd tro len)

- Giay de nghi thanh
toan tarn irng

M~u so C33-HD TCKT

Cac don vi

Quy dinh
NCC

M~u soDNCK- TCKT
TCKT 03

M~u soC20-HD
- Phieu xuat kho

thanh M~u so C37-HD
rM~u so C21-HD

- Giay de nghi
toan

TCKT
TCKT
TCKT

- Giay de xuat M~u so
TCKT01

DX- TCKT

- Hop dong (neu co) M~u so
TCKT05

HDMB- TCKT

- Phieu nhap kho

- Bien ban thanh ly hop
dong (neu co)

TCKT

03 Thanh toan

- Bao gia NCC
- Bang ke de nghi thanh M~u so C41-HD TCKT
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toan (doi voi voi 2 hoa
don tai chinh tro len)
- Bien ban giao nhan va NCC
nghiem thu hang hoa

- - Giay de nghi chuyen M~u so DNCK- TCKT
khoan (d6i voi hoa don TCKT 03
tai chinh tir 20trd tro len)
- Phieu nhap kho M~u so C20-HD TCKT
- Phieu xuat kho M~u so C21-HD TCKT
- Giay de xuat (Kern M~u so DX- TCKT

T~m then du toan mua sam) TCKTOI
ung.Thanh - Bao gia (3 bao gia khac NCC
toan tam nhau)

rrng, Thanh - Hop dong
toan - Thanh Iy hop dong

04 (fJ6i voi - Bien ban giao nh?n NCC
truong h9'P (neu r5 chftt IUQ'Ilg)
thong qua - Hoa don tai chinh Qui dinh
h9]J dong - Nhirng clnrng tir can

vainha thiet khac nhu: phu luc
cung cdp) hgp dong, gifty uy,

quyen, ...

5. Quy djnh n{)i dung ghi tren hoa do'n tai chinh

- Hoa don phai ghi d~y du tieu thirc " ngay, thang, nam" lap hoa don.

- Hoa don phai ghi d~y du tieu thirc " ten, dia chi, ma s6 thuS cua nguoi
ban", "Ten, dia chi, ma s6 thue cua ngiroi mua", d6i voi hoa don mua hang phai
ghi cu thS nhir sau:

+ HQ ten nguoi mua hang: ghi ten cua nguoi di mua

+ Ten don vi: Cong ty Thoat nuoc va xu ly nuoc thai Da N~ng.

+ Ma s6 thuS: 0401339167

+ Dia chi: Duong H6 Nguyen Tnrng, T6 49, Phuong Hoa Cuong Nam,
Quan Hai Chau, Thanh ph6 Da N~ng. (Co thS viSt t~t: Phuong la "P", Quan Ia "Q",
Thanh ph6 la "TP".

+ Hinh thirc thanh toan: TM (neu thanh toan bang tiSn mat), CK (neu thanh
toan chuyen khoan).
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- Hoa don phai ghi r5 tieu thirc "S6 thir tv, ten hang hoa, dich V1,l, don vi
tinh, s6 hrong, don gia, thanh tien": ghi theo thir tv ten hang hoa, gach cheo phan
bo trong (neu co).

- Hoa don phai "ky, dong dau, ghi r5 ho ten" cua nguoi ban hang; Tnrong
.; hop thu tnrong don vi khong ky vao tieu thirc nguoi ban hang thi phai co gi~y uy

quyen cua thu tnrong don vi cho nguoi tnrc tiSp ban ky, ghi r5 ho ten tren hoa don
va dong d~u cua t6 chirc vao phia tren ben trai cua to hoa don.

- Hoa don phai "ky, ghi r5 ho ten" cua ngiroi mua hang; Rieng d6i voi viec
mua hang khong true tiep nhir: Mua hang qua dien thoai, qua mang , Fax thi nguoi
mua hang kh6ng nh~t thiSt phai ky, ghi r5 ho ten tren hoa don. Khi l?p hoa don tai
tieu thirc "nguoi mua hang (ky, ghi r5 ho ten), nguoi ban phai ghi r5 la ban hang
qua dien thoai, qua mang hoac fax.

- D6ng tiSn ghi ten hoa don la: D6ng Viet Nam.

- Hoa don phai ghi dung n9i dung, kh6ng duoc t~y xoa, khong sua chira,
phai dung cung mau mire, loai mire kh6ng diroc phai, khong sir dung mire do, chtr
s6 va chfr viSt phai lien tuc, khong ng~t quang, khong viet hoac in de len chir in
san.

- D6i voi viec mua hang ma trong tren hoa don kh6ng ghi du s6 dong danh
muc hang hoa thi duoc phep l?p bang ke dS liet ke cac loai hang hoa, dich V1,l da
kern theo hoa don.

+ N9i dung ghi tren hoa don: Hoa don phai ghi r5 "kern theo bang ke s6 .... ,
ngay .... thang ... nam ..... " Muc "ten hang" tren hoa don chi ghi ten goi chung cua
mat hang.

~ + N9i dung tren bang ke: Bang ke do nguoi ban hang tv thiet kS phu hop voi
d~c diem, m~u ma, chung loai cua cac loai hang hoa nhung phai dam bao cac n9i

.dung chinh nhir sau: Ten nguoi ban hang, dia chi lien lac, ma s6 thue; Ten hang, s6
hrong, don gia, thanh tien. Truong hop ngiroi ban hang n9P thue GTGT theo
phuong phap kh~u tnr thi bang ke phai co tieu thirc "thuS su~t gia tri gia tang",
"tien thue gia tri gia tang"; Bang ke phai ghi r5 "Kern theo hoa don s6 .... ngay ....
thang ..... nam" va co d~y du cac chfr ky cua nguoi ban hang, chfr ky cua nguoi mua
hang nhu tren hoa don.

- D6i vo'i hoa don ti~p khach: NQi dung ghi tren hoa don la "djch vt} an
u6ng (kern theo phieu tinh ti~n/giAy tinh ti~n ngay ... thang ... nam ... )".

Ghi chit: Nhirng hoa don ghi kh6ng dung quy dinh theo noi dung huang d~n
tren thi phong TCKT kh6ng tiep nhan nhirng hoa don ghi sai do.
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MOT so BIEU MAu TRONG HO sa T~M UNG, THANH ToAN
T~M UNG vA THANH ToAN

TT CACBIEUMAU M~us6 Ghi chu

1 Giay d~ nghi tarn irng Mfru s6 C32-HD

2 Gi~y d~ nghi thanh toan tam ung Mfru s6 C33-BB

3 Giay d~ nghi thanh toan Mfru s6 C37-HD

4 Bang ke d~ nghi thanh to an Mfru s6 C41-HD

5 Phi~u nhap kho Mfru s6 C20-HD

6 Phieu xuat kho Mfru s6 C21-HD

7 Hop d6ng giao khoan nhan cong ngoai Mfru s6 C08-HD

8 BB thanh ly hop d6ng nhan cong ngoai Mfru s6 C10-HD

9 Giay d~ xuat Mfru s6 DX-TCKT 01

10 Bang ke chimg nr thanh toan tam irng Mfru s6 BKTU- TCKT 02

11 Gi~y d~ nghi chuyen khoan Mfru s6 DNCK- TCKT03
Bang tong hop gia tri, khoi hrong thuc

12 hien Mfru s6 THGT-TCKT04

l3 Hop d6ng mua ban Mfru s6 HDMB- TCKT05

r.
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GIA.I THicH NOI DUNG cAc BIEU MAU, CHUNG TU

1. Gi~y d~ nghi tam ifng (M~u s6 C32-HD)

Ban hant: kem theo QD sa J9120061QD-BTC ngay 301312006 cua B9 truimg B9
-Tai chinh)

Gi~y dS nghi tarn irng Ia din cir dS xet duyet tam irng, lam thu tuc l~p phieu chi va
xu~t quy cho tarn irng.

Giay dS nghi tarn irng do ngiroi xin tam irng viSt 01 lien giri cho phu trach bQ
phan va kS toan tnrong soat xet giri thu tnrong don vi duyet tarn irng.

(1): Nguoi xin tam irng: ghi r5 he) ten.

(2): BQ phan ngiroi tarn irng dang cong tac (phong, doi, tram).

(3): S6 tiSn xin tarn trng phai ,:,iSt bang s6 r5 rang.

(4): S6 tien ghi bang chfr.

(5): Muc dich su dung tien tam img.

(6): (rng cho cong trinh phai ghi r5 ten, s6 RD. NSu gi~y dS nghi tam irng cho

nhieu cong trinh phai ghi ro khoan trng cua nhiSu cong trinh.

(7)Thai han thanh toan: ghi r5 ngay, thang hoan lai s6 tiSn da: tarn trng,

(8): Ngiroi dS nghi tam irng va ghi r5 he) ten.

(9): Ngtroi xin tarn trng a bQ phan nao thi phu trach cua bQ phan do ky.

(10): Chfr ky cua tnrong phong TC-KT.

(11): Giam d6c ky duyet s6 tien duoc tam irng,

2. Gi~y d~ nghi thanh tmln tam ifng (M~u s6 C33-BB)

Ban hanh kem theo QD sa J9120061QD-BTC ngay 301312006 cua B9 truting B9
Tai chinh)

Gi~y dS nghi thanh toan tarn irng la bang liet ke cac khoan tiSn da: nhan tarn trng

, va cac khoan da: chi cua nguoi nhan tam irng, lam din cir thanh toan s6 tien tam irng
va ghi s6 kS toano -.

Can cir vao chi tieu cua cQt A, kS toan thanh toan ghi vao cQt 1 nhu sau:

M1;I.c I - s6 tien tam ieng: gom s6 tiSn tarn irng cac ky tnroc chua chi hSt va s6
tarn irng ky nay.

M1;I.c 1 : S6 tarn irng cac ky truce chua chi hSt can cir vao dong s6 du tarn irng tinh
dSn ngay l~p phieu thanh toan tren s6 kS toan ghi.

M1;I.c 2: S6 tarn irng ky nay can cir vao cac phieu chi tarn irng dS ghi. M6i phieu
chi ghi 01 dong.

M1;I.c II -Tong s6 tiSn da: chi (co kern theo bang ke chi tiet)

M1;I.CIII -Chenh lech: Ia s6 chenh lech gitra muc Iva muc II
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NSu s6 tam irng chi kh6ng hSt ghi vao dong 1 cua muc III

NSu chi qua s6 tam irng ghi vaodong 2 cua muc III.

Co cac tnrong hQ'Psau:
S6 tiSn chi dung thuc tS (hQ'Ply, hQ'P1~)= s6 tien da tarn irng: Cong ty xoa khoan

•• da tarn irng.
S6 tiSn chi dung tlnrc tS (hQ'Ply, hQ'P1~)< s6 tiSn da tam irng: CBCNV hoan lai

cho C6ng ty s6 chenh lech thira (hoac C6ng ty tnr hrong) va xoa khoan da tarn (mg.
S6 tiSn chi dung tlnrc tS (hQ'PIy, hQ'P1~)> s6 tiSn da tarn ling: C6ng ty chi them

phan chenh lech thieu cho CBCNV va xoa khoan da tam trng,

3. Gi~y d~ nghi thanh toan (M~us6 C37-HD)

Ban himh kern theo QD sa 19120061QD-BTC ngay 301312006 cua Bp truong Bp
Tai chinh)

Gifty dS nghi thanh toan duoc dung trong tnrong hQ'P da chi nhung chua duoc
thanh toan

Gifty dS nghi thanh toan do ngiroi dS nghi thanh toan viet va giri cho PT bQ phan
(phong, dQi , trung Him) ky xac nhan.

PT kS toan scat xet va chuyen cho lanh dao c6ng ty phe duyet. Sau khi diroc phe

duyet chuyen cho kS toan thanh toan dS lam thu tuc thanh toan va ghi s6 kS toano
NQi dung thanh toan: co kern thee bang ke chi tiSt.

4. Bang ke thanh toan (M~u s6 C41-HD)

Ban hanh kern theo Thong tusa 185120101TT-BTC ngay 15/11/2010 cua Bp Tai
chinh
: Bang ke thanh toan dung dS ke toan bQ clurng tir h6a don khi thanh toano
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CONG TY THOAT NlfOC & XULY NlfOC THAI

PHONG TAl CHINH - KE TOAN

M§ don vi SDNS:II03324

Miu sB C32-HD
(Ban hanh thee QI> sf> 19/2006/QI>-

BTC ngay 30/03/06 cua BTC)

GIAy DE NGHI T~M UNG
Ngay thang nam 20 .

Kinh gui: - Giam dBc

- Phong Tai chinh - K~ toan
Toi ten la: .
Be> phan (dia chi): .
n x h' h t ' ;. ti ~ l've ng !c 0 am irng so ten a: .
Vi~t bang chtr: .

Ly do tam irng: .
Cong trinh: .
Thai han thanh toan: .
Giam dBc K~ toan trufrng PT hi) ph~n NgU'Oid~ ngh] tarn rrng
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CTY THOAT xtroc v A xtr' LY xtroc THAI DN

PHONGTAl cHiNH - KE ToAN

Ma don vi SDNS: 1103324

Miu s6 C33-BB

(Ban hanh theo QD 56 19/2006/QD-
BTC ngay 30/03/06 cua BTC)

GIAy DE NGHI THANH ToAN T~M UNG

Ngay thang nam 20 .

S6: .

Nq: .

Co: :

- HQva ten nguoi thanh toan:

- B(>phan (dia chi): .

S6 ti~n tam irng duoc thanh toan then bang diroi day:

A

S8 ti~n

1

Di~n ghii

~~..~~..!~~~!~~~~g .

.~.:..~.§...~.~.~..~g ..~.~~..~ ..~!:.~.~~..~.~~.~.?ELE.~.~ .
~.:..~.§...~.~.~.~.g}~):..~~y..: .
- Phieu chi s6:
- Phi~u chi s6:

~!.:..~.~..!~.~.~..~~..~~.~..(~~~..!~~~..~.~~g..~~2... .
III. Chenh lech:
...................................!......................•.............................................................................................................................................................................................

.~.:..~.§...~.~~..~?g..~.~~..~?~g.E.~~.9.~.~D .
2. Chi qua s6 tarn irng (II-I)

Giam d8c K~ toan truong KT thanh toan NgU'o; d~ngh]



CTY THOAtT NliOC VA xu LY NliOC THAI DN

PHONG TAl CHINH - KE TOA.N

M~u sB C37-HD
(Ban hanh theo QD s6 19/2006/QD

-BTC ngay 30103/06 cua BTC)
Mil don vi SDNS: 1103324

Kinh gfri:

GIAy DE NGHI THANH ToAN

Ngay thang nam 20 ...

Giam d8c Cdng ty

Phong Tai chinh - K~ toan

Ho va ten: .

BQ phan (dia chi): .

NQi dung thanh toan: .

............................................................................... .
, ,

So tien: .

................................................................. .

V·;..b~ h-let ang c u: .

Cong trinh: .

(Kern theo chirng tir g6c)

,
"

Nguot d~ ngh] PT bQ ph~n K~ toan trtnmg Giam d8c



Cong ty thoat mroc & xu ly mnrc thai DN

Phong Tai chinh - K~ toan

Mi don vi co quan h~ vo; DgaD sach : 1103324

M§u s8 : C41 - HD

(Ban hanh kern theo Thong tir s6 185/2010/TT -BTC

ngay 15/11/2010 cua BQ Tii Chinh)

T
Chima tir

Ti~n hang Thu~ Ghi
NQi dung S6 ti~n

T S6 hi~u
Ngay djch vu GTGT clni
thang

;

CQn~
..

BANG ICE DE NGHI THANH ToAN
Ngay ... (hang ... nam 20 ...

H ~ , . d~ h' h nh r- 9 ten ngiroi e ng !t a toan: .

N~'d ~ .~- 91 ung cong V1~C : .......•.........•....•................................•.................................

Kern theo chimg tit gac

S6 ti@nd@nghi thanh toan (viet bang chfr): .

NgU'O'i d~ ngh] thanh toan



so TAl NGUYEN vA MOl TRUONG UN
CTY THOAT NUaC vA xu LY NUaC THAI DN

Miu s8 C20-HD
(Ban hanh theo QU s6 19/2006/QU-B'fC

ngay 30/03/06 cua BTC)

PHIEU~KHO

Ngay thing nam .

S6: .

H 't" '\..- Q va en ngu(J1glao: .

- Theo s6: ngay thing nam 20 cua .
Nha . kh di d'~- ap tai o: !a lern: .

EJVT: t16n~
S81O'Qng

TT Ten, nhan hi~u, qui each v~t to', dung cu Mas8 DVT Theo chirng
Thuc nh~p

Don gia Thanh ti~n
tir

A B C D 1 2 3 4

CQng

- B~ng chtr: .

- sf> chirng nr kern theo: .

EJa Nang, ngay thong ndm .

K~ toan truongNgO'Oil~p

(Ky, ho ten)

NgO'Oigiao hang Thii kho

(Ky, ho ten) (Ky, ho ten)



so TAI NGUYEN vA MOl TRlfONG DN

CTY THOAT NUaC vA xu LY xtroc THAI llN
Miu sA C21-HD

(Ban hanh theo QD s6 19/2006/QD-BTC

ngay 30103/06 cua BTC)

PRIEU XUAT KHO .~.

Ngay thang nam .

se. .
- HQ va ten ngiroi nhan :.... Dia chi(BQ phan): .

- Ly do xu~t kho: .

- Xu~t tai kho:........................................... Dia diem: .
[)VT: a{mR

TT

A B

................................................................................................................................................................................................................................................................................................................................................................................
0'

salm.mg
Masa DVT Theo chimg Don gia Thanh ti~n

Th,!c xu§ttir

C D 1 2 3 4

CQng

- Bang chtr: .

- S6 clnrng tir kern theo: '" .
[)'hTV , h' va 1Y ang, ngay tang nam .

K~ roan trmmg Giam dAcNgum nh~n hangNgum l~p

(Ky, ho ten) (Ky, ho ten)

Thu kho

(Ky, ho ten) (Ky, ho ten) (Ky, ho ten)



, .

Don vi : Coog ty thoat OlJ'O'C & Xlr Iy D1J'O'C thai DN

BQ ph~D:•.•.••...••.•.•.•..•.••...••.••.•••••.•••.••..••.••.••.•.....•

Mil don vi co quan h~ v6'i DgaD sach : 1103324

M~u sa : C08 - HD

(Ban hanh kern theo Thong nr sa 185/2010/TT -BTC

ngay 15/1112010 cua BQ Tai Chinh)

HOP DONG GIAO KHoAN NHAN CONG
I..

So: IHDGK

Horn nay, ngay thang nam , tai Chung toi g6m co:

I. D~i di~n ben A (Ben giao khoan):
Dai dien Ong: .. . Chirc V\l: .

Dia chi: .

Dien thoai: .

II. D~i di~n ben B ( Ben nh~n khoan):
D~i dien Ong: Chirc V\l: .

Dia chi: .

CMND: Cftp ngay thang nam NO'i cftp :
Sau khi ban bac hai ben cung thong nhftt ky HQ'P d6ng giao khoan voi cac diSu

khoan sau:

1- NQi dung, trach nhiem va quy~n Igi ciia ngU'iri nh~n khoan
1.N9idung: .

2 T ' h nhi " , ~ 1 .. rac lym va quyen Q'1: .

Ben nh~n khoan (Ben B)

Bao quan cac trang thiet bi va dung cu V?t nr do ben giao khoan cung cftp
Thi cong theo dung yeu c~u thiSt kS diroc duyet, bao dam chftt hrong
11-Trach nhi~m va nghia vu ciia ben giao khoan

Ben giao khoan (Ben A)
Thanh toan 40% cho ben nhan khoan sau khi hQ'P dong da: ky, 600/0 con lai
ben A thanh toan cho ben B khi cong viec da: hoan thanh
B6 tri cong viec cho ben nhan khoan thi cong duoc thuan loi lien tuc

- - -
tuc ben nhan khoan
III-Nhfrng di~u khoan chung v~ hop dang
Thai gian thirc hien: Tir ngay ... .!... .!.... dSn ngay: ... .!... .!....

Phuong thirc thanh toan tiSn : tiSn m?tl chuyen khoan
Xu phat cac hinh thirc vi pham hQ'P d6ng
HQ'P d6ng diroc lap thanh 02 ban, m6i ben gift 01 ban co gia tri phap ly nhir nhau.!.

D~I DI~N BEN A
(Ky, ho ten)

D~I DI~N BEN B
(Ky, ho ten)



Don vi : S:ong ty Thoat nmrc & XLNT DN
B" hf .Q P ~n:.........••.•.•..•••••...••...................•.....•...••.•.•

M~u sa : CIO - HD
(Ban hanh kern theo Thong tu s6 185/2010/TT -BTC

ngay 15111/2010 cua BQTai Chinh)Mft dO'D vi co quan h~ vo; ngan such: 1103324

BIEN BAN THANH LY HOP DONG.
GIAO KHoAN NHAN CONG

ASO: ••••••• ITLHD

H" 'th' ¥ t . Ch' toi ~ ,om nay, ngay.... ang .... nam .... , ~l.................... ung 01gom co:

I. D~i di~n ben A (Ben giao khoan): .

D~i dien Ong: Chirc vu: .

Via chi: .

V·" h .lyn t O~l: .

II. D~i di~n ben B (Ben nh~n khoan):

V . die~l lyn: . Chtrc V\l: .

Dia chi: .

CMND: .

Hai ben thong nhftt thanh ly hop d6ng 86: ngay .

NQi dung cong viec da: diroc thirc hien:

Cong trinh: .

Hangmuc: .. .
Gia tri hop d6ng da: thirc hien: .... ./d6ng

Ben Ada: thanh toan cho ben B 86 tien la : ./d6ng (bang chtr): .

S6 tiSn phat do ben vi pham hop d6ng : ./d6ng (bang chtr): .

S6 tien ben A con phai thanh toan ben B la: ./d6ng(b~ng chtr) .

Bien ban dtroc I~p thanh 02 ban, m6i ben gifr 01 ban co gia tri phap Iy nhu nhau.

D~I DI~N BEN A

(Ky, ho ten)

D~I DI~N BEN B

(Ky, ho ten.dong dau)



'!
SO TAl NGUYEN & MOl 1RUdNG BA NANG eQNGHOAxA HQI em) NGHiA~T NAM

eONGTYTHoATNUae&xULVNUaeTHAI DQc IfP - T1,l'Do- H~oh Phuc
DANANG .

Dil Nfmg, ngay thang. nam 20 .

GIA.YDEXuA.T

Kinh gfri:
- Ban Ghim d8c Cong ty;
- Phong Tai chinh - K~ toan.

H 'A , • d':" ;.,9 va ten ngiroi e xuat: .
BQ phan: , ; .
NA·d dA A91 ung e xuat: .

PhI} trach b{} ph~n NgU'o; d~ ngh]

Y KIEN CUA PHONG CHUYEN MON

Y KIEN CUA LANH D~O



CTY TH0AT xtroc vA XULY xtroc THAI DANA.NG
Bl}ph~n: Phong Tai chinh - K~ toan
Mft don vi co QHVNS:II03324

I -; IManso
BKTU- TCKT 01--

BANG KE CHUNG TU THANH ToAN T~M UNG

Ngay thang nam

H9 va ten nguoi d~ nghi thanh toan : .

NA'd A 'A91 ung cong Vl~C: .......................................................................•......................

Chung tir
Ti~n hang djch

TT Di~n ghii Thu~ GTGT s6 ti~n
s,c: h·A Ngay thang

vy
o I~U

.

,',

Tang d}ng

Kern theo chung ticg6c
Bang chtr : , , , .

NgU'iri d~ ngh] thanh toan



if

CfYmO.A.TNU'ac VAXLNT DANANG
~xULYNU'acmAI .

CQNG HOA xA HQI CHiT NGHiA VI~T NAM
DQcl~p - TV do - H~nh phuc

GIA.Y DE NGHJ CHUYEN KHoAN M~u s6
DNCK -TCKT 03Kinh giri:

- Giam dBc Cong ty;
- Phong Tai chinh - K~ toan.

Can cir hop d6ng giao khoan s6: ngay thang nam glUa
C?ng ty Thoat mroc va Xu ly mroc thai Da n~ng voi Tram XLNT .

,., .,., h-" " inhve viec t 1 cong cong tri : ,
Hang muc: ;

Can cir hop d6ng giao khoan nhan cong s6: ngay thang nam .
gitra Tram XLNT voi vS viec thi cong

,., inhcong tri : ,
Hang muc: ;

DS dam bao thu tuc thanh quyet toan chi phi thi cong cong trinh: .
.............................................. Hangmuc: .
theo dung quy dinh. Nay Tr~m XLNT : kinh dS nghi Giam d6c
Cong ty, PPC>I:gTai chinh - KS toan ch? Tram XLNT .
t ' ,.,t·'" d B~ h-am ung so len..................... . ang c ir: .
(Kern th~o ~ifty tam irng). ,

S,... .'" , "h"" ai khos ,,.,, 0 tien tarn ung tren c uyen vao tal oan cua ong: ,
,., ,. kh ' . ,., h'so tal oan tai ngan ang .

Dia chi: .
Sau khi co chirng nr thanh toan chuyen khoan, Tram XLNT .

se lam thu tuc hoan irng chirng nr theo dung quy dinh.
Kinh mong Giam d6c Cong ty va phong Tai chinh KS toan xem xet giai quyet.
M9i thong tin vS chuyen khoan tren Tram XLNT se chiu

hoan toan trach nhiem,
Xin chan thanh earn on!

NgU'O'id~ ngh]
lJa N{mg, ngay ... thang .... ndm ...

PhI} trach'I'ram r K~ toan trmrng Giam <lBc

Phan Thi Dung MaiMa

Ghi chu: Mau giay dJ nghj chuyin khoiin tren chi co tinh chat tham khiio (mau)
con tily theo tinh chat ciing vifC ma thay dBi nri dung cho phu hop.



CONG HoA xA HQI CHU NGHiA VI~T NAM
DQc l~p- TV do - H~nh phuc

M~us6
THGT -TCKT 04

BANG TONG H<}P GIA TRJ, KHOI LUQNG THljC HI~N

Can cir Hop dong giao khoan s6 /lID-GK ngay .1 .1 gitra Cong
ty Thoat mroc va Xu Iy mroc thai Da n~ng voi Tram XLNT .

Can cir bien ban nghiem thu cong viec hoan thanh ngay .1 .1 .
, Horn nay, ngay thang nam , tai Van phong Cong ty chung toi

gom co:
Ben A: CONG TY THOAT NUOC vA xu LY NUOC THAI DA.NANG
Dai dien Ong : Mai Ma Chirc vu : Ghim d8c
Dai dien Ba : Phan Th] Dung Chirc vu : K~ toan trmrng
Dia chi: Duong H6 Nguyen Tnrng, T6 49, Phuong Hoa CUOngNam, Quan Hai

Chau - TP Da N~ng.
Dien thoai: 0511.3621017 Fax: 0511.3621530
Tai khoan : 0111.6306.0001 t~i Ngan hang TMCP Dong A - Chi Nhanh Da

N~ng - Phong giao djch Hoa CIf<rng Da N~ng.
Mff s6 thuS: 0401 339 167
Ben B: T~M XU LY NUOC THAI - CONG TY THOAT

NUOC vA xu LY NUOC THAI DA NANG
"Dai dien Ong : Chirc vu : .

Dia chi: Tram xu ly mroc thai TPDN
D·" th .lyn O:;tl: .

Chung toi cung th8ng nh~t xac nh~n kh8i hrong thuc hi~n .
t" .-.J\, hIf ngay uen ngay n If sau:

1. Dia diSm thirc hien: .
; 2. T6ng gia tri thirc hien d (Bang chii : 1.)

Trong do:
Quy 11201..: d
+ Nao vet bun co c~u tach dong: m3 x d = d- , ."+ Nao vet bun kenh dan vao ho : m3 x d = .•.•.•••..d
Quy 21201.: d
+ Nao vet bun co c~u ~ach don~ : m3 x d = d
+ Nao vet bun kenh dan vao ho : m3 x d = d
Bien ban duoc l~p thanh 02 ban m6i ben gifr 01 ban dS lam can cir thanh toan

quyet toan .I.
D~I DI~N BEN B D~I DI~N BEN A



CQNG HoA xA HQI CHU NGHiA VIJJ:TNAM~------------~Doc Hip - Trr do - Hanh phuc M~us6
HDMB- TCKT 05

HOP DONG MUA BAN. "So : 10IHDMB
- Can cir vao HiSn phap mroc Cong hoa Xa hQi Chu nghia Viet Nam nam 1992

da: diroc sua d6i, b6 sung theo Nghi quyet s6 5112001/QH10 ngay 25 thang 12 nam
2001 cua Quoc hoi khoa X, ky h9P thir 10;

- Can cir nhu cau va duoc S\T thong nhfit cua hai ben.

Horn nay, ngay thang nam , tai Cong ty Thoat mroc va Xu ly
mroc thai Da N~ng, chung toi gom co:

D~I DIJJ:N MUA (BEN A): CONG TY THOAT NUOC vA xu LY
NUOC THAI DA NANG

Dia chi: Duong H6 Nguyen Tnrng , T6 49, Phuong Hoa CUOng Nam, Quan
Hai Chau, TP. DN.

Dien thoai: .

Tai khoan s6: 14022424999012 tai Ngan hang Tecombank CN Thanh Khe
phong giao dich Cho Moi Da N~ng.

MST: 0401339167

Dai dien Ong : Clurc vu: .
- , "D~I DI¥N BAN (BEN B) : .

Dia chi: .

Di~n thoai: .

MST: .

D~i dien Ong: Chirc vu: .

Hai ben thoa thuan ky hop d6ng mua ban voi cac diSu khoan sau day:

Di~u 1: CHUNG LO~I, so LUQNG, PHAM CHAT HANG HoA
1. Ben B ban cho ben A cac loai sau:

1

TEN HANG

TONGCQNG

DVT s6
LUQNG DON GIA THANH TIENTT

2

3



't ,
(Bang chti : )

Di~u 2: GIAO NH~N HANG HoA

2.1 Dan vi tinh : .

2.2 Dia diem giao nhan : .
). ,?

Dieu 3: GIA CA

3.1 Can cir theo gia hai ben dfl thong nhat.

3.2 Truong hop thay d6i gia ben B phai thong bao tnroc cho ben A biet truce
khi giao hang.

Di~u 4: PHUONG THUC THANH ToAN

Phuong tlnrc thanh toan : Ben A thanh toan ti@nngay sau khi thirc hien xong
cong trinh. Hinh thirc thanh toan : .Ti@nmat

Di~u 5: TRAcH NHI:¢M MOl BEN

5.1 Ben A:

- T6 chirc nhan hang dung chung loai dam bao yeu c~u moi tnrong,

- Thanh toan ti@nhang d~y du theo Di@u4 tren day.

5.2 Ben B:

- Dam bao chung loai hang hoa t6t va chat hrong ben A yeu c~u.

- Cung cfrPd~y du chirng tir hoa don theo quy dinh nha mroc.
). >. ?

Dieu 6: DIEU KHOAN CHUNG

6.1 Hai ben cam k@tthirc hien dung theo cac dieu khoan dfl ghi trong hQ'Pd6ng
nay.

6.2 M9i van d@tranh chap, n@uhai ben khong giai quyet diroc bang plnrong
phap thao thuan thtrong hrong, phan quyet cua toa an thanh Ph6 Da N~ng la co sat, _

phap ly cuoi cung, an phi do ben Wi chiu.

HQ'Pd6ng nay dtroc l~p thanh 02 ban, m6i ben gifr 01 ban, co gia tri phap ly
nhu nhau. Sau khi thuc hien xong nghia vu cua minh hQ'Pd6ng nay coi nhu dfl thanh
lY./· !'.'

D~I DI:¢N BEN A D~I DI:¢N BEN B

Ghi chu: Ma.u hi/p dang mua ban tren chi co tinh chat tham khiio (ma.u) con
tily theo tinh chat ciing vi¢c ma thay d6i npi dung cho phu hop.


